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BUILDING SECURITY

Security of the Agency®s facilities and assets are the responsibility of
every employee.

Employees entering the building during hours for which the building is
locked are required to see that doors are kept locked at all times, lights
are turned off and security alarm set upon leaving the building.

Furthermore, the last employee Ileaving the office at day"s end is

responsible for securing all doors, setting the alarm system and turning
off all lights.
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